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1. OBLLIME TTOJIOZKEHH A
1. Hacrosllas IO/KHOCTHAs MHCTPYKUMS pa3spaboTaHa Ha OCHOBE AEMCTBYIOLIMX HOPMAaTHBHO-TIPABOBBIX
AOKYMEHTOB.
2. HactosAmas MOMKHOCTHAas HHCTPYKLHMA ABIAETCS 4AacTbiO OPraHM3alHOHHOrO obecneueHus paboThl C
TIEPCOHAJIOM,
3. Hacrodmmas JIO/KHOCTHasd MHCTpYKUMs paspaboTaHa W BBOAMTCS B UENSX YCTAHOBIEHHS M
NOKYMEHTAJIbHOTO 3aKpeneHus HOPM, PEerIaMEHTHPYIOLMX OpraHM3aLlHOHHO-TIPAaBOBOE MOJIOKEHHE, COCTAB
JO/KHOCTHBIX 00A3aHHOCTEH, NPaBa ¥ OTBETCTBEHHOCTE PabOTHHKA, 3aHUMAIOLIETO JJAHHYIO JI0J5KHOCTb.
4. Hacrosas NOMKHOCTHAsA MHCTPYKLHMs MMEET CTATYC BHYTPEHHErO OpPraHW3allMOHHO-PACTIOPSAMTENBHOTO
JIOKYMEHTA W HOCHT 00A3aTeNIbHbIH U151 TPUMEHEHHS XapaKTep.
5. Hapymenue TpeGoBaHMH, YCTAHOBNEHHBIX HACTOAIICH NOKHOCTHOH WHCTPYKUMEH, ABIAETCA TPyObIM
HapyLWEeHHEM TPYIOBOH JHCUMILTMHBI K ABISETCA OCHOBAHUEM /U1 NPHMEHEHHS K pabOTHUKY, OMYCTUBILEMY
HapyLIeHHe, AUCLMIUIMHAPHOIO B3BICKaHHA.
6. HacToAuryio AOJKHOCTHYIO HHCTPYKLHMIO JOJDKHBI 3HATh M HMCIMONL30BaTh B CBOEH JeATeNbHOCTH: 1)
pabOTHHK, 3aHHMAIOIUMH JAHHYIO AOWKHOCTH JIHOO pabOTHMK, Ha KOTOPOrO BOJIOKEHbI HACTOALIME
o0s3aHHOCTH;
2) paboTHHKH, KypupyloLKe paboTy noapaseneHuns B LEJOM WIIH MO OTAENbHbIM €€ HANPaBIEHUAM.
7. Ilpu OCYLIECTBICHHH CBOEH NIEATEILHOCTH H PeaIH3alliH CBOUX MOMHOMOYHI paGOTHHK PyKOBOACTBYETCS:
1) KONJIEKTHBHBIM TOTOBOPOM;
2) 3aKOHOHATeNbHBIMH H HHBIMM HOPMATHBHBIMH NpaBOBbIMH akTamu Pecry6Gnuku Kasaxcrau,
ACHCTBYIOLUMMH ~ CTaHIAapTaMH, MEXKIYHapOIHbBIMH  HOPMAMH, HOPMATHBHBIMH  JIOKYMEHTAMH H
METOAMYECKMMH MaTepHalaMH N0 BONPOCAM BbIMOMHAEMOH paboTsl;
3) yYTBEpKAEHHBIMH BHYTPEHHHMH HOPMATHBHBIMH HOKYMEHTaMH (MOJIOKEHHIMH, WHCTPYKLMAMH,
npaBHIaMH, CTAaHJAPTAMH H HHBIMH);
4) nprKa3aMH W paclopAKCHHAMH JHPEKTOPa;
5) pacnopsKeHHAMH H YKa3aHHAMHM HETOCPENCTBEHHOTO PYKOBOAMTENS M BBILECTOSLIMX PYKOBOAMTENEH,
H3aHHBIMH HMH B Mpeenax CBOCH KOMIeTEHLINHK;
6) nonoxenreM 00 aHTHKOPPYNLHMOHHOH KOMIIIagHE - cityx0e;
7) HAacTOALUEH NOMKHOCTHOH MHCTPYKLMEH.

2. [MOPATOK HASHAYEHHA HA OJIDKHOCTH U B3BAUMO3AMEHSAEMOCTH
8.PaboTHHK Ha3HayaeTCA Ha NOJLKHOCTh H OCBOOOKAAETCS OT A0KHOCTH NPHKA30M IHPEKTOpa.
9. CneuManucT aHTMKOPPY NLMOHHOH KOMILTAGHC - Clly kG bl HENOCPECTBEHHO MOA4YMHSETCS AUPEKTOPY.
10. Tlpu BpemenHoM OTCYTCTBMH paboTHuka (B cimy4ae oOTmycka, GONie3HHM, KOMAHAMPOBKH M B JADYrMX
cy4asx) ero 00A3aHHOCTH MCIOMHAET HEMOCPECTBEHHO PabOTHHMK, HA3HAYEHHBIH B YCTAHOBJIEHHOM MOPSIKE
NPHKA30M [IUPEKTOpa MM HMHOr0 YMOIHOMOYEHHOrO JIO/KHOCTHOIO JIMLA, KOTOpHIH mpHoGperaeT
COOTBETCTBYIOILINE MpaBa W HECET OTBETCTBEHHOCTh 3a KAYECTBEHHOE M CBOEBPEMEHHOE MCIIOJHEHUE
JIOMAKHOCTHBIX 0043aHHOCTEH OTCYTCTBYHOLIErO pabOTHHKA.

3. TPEBOBAHKA K KBAJTTUOUKALIUMU
11. HasHauaeTcs nM10, MMetOLLEE Bbiciiee 00pa3oBaHuUe.
12. Jins Hapnexallero BhIMONHEHHS CBOMX JOKHOCTHBIX 0053aHHOCTEH PaGOTHHK JO/DKEH 3HATh U H3YUaTh:
1) 3akoHozmaTenbHBle M HMHbIE HOpPMaTMBHbIE NpaBoBble aiThl PecryGnuku Kasaxcran, HopmaThBHBIE
JIOKYMEHTBI H METO/IMYECKHE MaTEPHAJIBI 110 BONPOCAM BEHIMOTHIEMOU paGoTsl;
2) HanpasJieHHs NPOM3BOJICTBEHHO-XO3AHCTBEHHOH NeSTeNbHOCTH, MPOdHIb, CMELHANU3ALMIO, CTPATETHIO H
NEPCNEKTUBLI PA3BHUTHA LEHTpAa, '
3) npaBuia WM HOPMbI OXpaHbl TpyAa, TEXHWKH 06€30MacHOCTH, MNPOW3BOACTBEHHONW CaHWTapHH,
NPOTHBOMNOKAPHOM 3aLLMThL; : -




4) 5THKY M NICHXOMOHIO IEJIOBOr0 OOIIEHHS U TIEPETUCKH.

4. XAPAKTEPUCTHKA JIOJDKHOCTH
13. PaboTHHKY aHTHKOpPPYNUHOHHOMN KOMIUIaeHC - cinyKObl He ClACoyeT NPUHUMATh Y4aCTHE B MEPOTIPHATHIX
(MpoBepkax, CyKeOHBIX paccleIOBaHMAX M IP.), KOTOPblE MOTYT MpPHUBECTH K KOH(IIHKTY HHTepecos
(Hamuuue (QUHAHCOBOH, MMYILECTBEHHOW, POACTBEHHOM WM KakoW - THOO WHOI 3aHHTEPECOBAHHOCTH B
paMKax MpOBOAHMOTO MEPOIPHATHS ).

5. JOJDKHOCTHBIE OBA3AHHOCTH
14. PaspabarbiBaeT BHyTPEHHHE JOKYMEHTBI IO BOMPOCAM NPOTHBONEHCTBHSA KOPPYILHH.
15. PaspabaTeiBaeT H aKTyanH3HpyeT cTaHAapThl B o6nactu KOPPYILIMOHHOIO KOMITJIa€HCa.
16. IIpOBOAMT pasbACHHUTENBHBIE MEPONPHATHA TI0 BOMPOCAM NPOTHBOAEHCTBHA KOPPYNMUMH U (GOPMHpYET
AHTHKOPPYMLIHOHHYIO KYJIbTYpY.
17. IlpuHumaeT Mepbi 110 BbIABJICHHIO MOHHTOPHHIA H YPETYIHPOBAHUIO KOH(IHKTA MHTEPEeCOB.
18. TIpoBOZHT MOHHTOPHHI Ha NpPeAMET coGNONeHHs PabOTHHKAMM AHTHKOPPYTLHOHHbIX OrpaHH4YeHHi B
COOTBETCTBHH C 3aKOHOM.
19. Pa3puBaeT kopriopaTHBHBIE 3THYECKHE LIEHHOCTH.
20. Konrponupyer  cobmoaeHne pabOTHHKAMH aHTMKOPPYNUMOHHOTO 3aKOHOJATENLCTBA, 4 TaKikKe
KOPIMOPaTHBHOIO KOIEKCA ITHKH.
21. IlpoBoanT BHYTPEHHMH aHaIM3 KOPPYNUMOHHBIX PHCKOB B COOTBETCTBHM C npukaszom Ilpencenarens
ArentcTsa Pecybinkn KasaxcTan no enaM rocyaapcTBeHHOMH CitykObl M MPOTHBOAEHCTBHIO KOPPYIMLHH OT
19 okrabpsa 2016 roga Ne 12 «O6 yreepkneHun THINOBBIX NpaBHI MPOBENCHHS BHYTPEHHETr0 aHamH3a
KOPpYMUHOHHBIX PHCKOB» C MpPHBICYCHHEM MpPEACTABUTENEH HMHCTUTYTOB Ipa)KIaHCKOrO M GH3Hec-
coodlecTBa.
22. ObecnieunBaet nmy6M4HOE PacKphITHE HHOPMALMH O pe3yTbTaTax NPOBENEHHOrO BHYTPEHHEr0 aHalH3a
KOpPPYNUHOHHBIX PHCKOB.
23. TlpoBoauT ciyxebHble NPOBEPKH Ha OCHOBe Obpalennii (xanob) o pakrax KOpPYIUHH W/HIH y4acTHE B
HHX.
24. KoopauuupyeT paboTy no CHH/KEHHIO KOPPYTIHOHHBIX PUCKOB Ha NpeaNpHATHH.
25. OxasbiBaeT CONEHCTBHA YIOIHOMOYEHHOMY OpraHy Mo MPOTHBOAEHCTBHIO KOPPYMLMH NPH MpPOBEAEHHH
BHELIHET0 aHAJIM3a KOPPYNLIMOHHBIX PUCKOB B JIEATE/IbHOCTH.
26. Benét MOHHTOPHHT M aHATH3 H3MEHEHHH B aHTUKOPPYLIMOHHOM 3aKOHOAATENbLCTBE, CyNeOHOH MPaKTHKH
Mo Jaenam, CBA3aHHbIM C KOPPYNLIMEH.
27. Obecrie4HBaeT BKMOYEHMS B rPaKIAHCKO - MPABOBBIE JIOFOBOPHI, B TOM YHCIE JIOTOBOPBI O 3aKymKax
MONOKEHHH,  MpeQyCMaTpuBAlOWMX  obsA3aTeibHoe  COGMIONEHME  CTOPOHAMH JIOroBOpa  HOpM
AHTHKOPPYMUHOHHOTO  3aKOHONATE/NBCTBA,  [EJNOBOA  JTHKM M JOOPOMOPSAOYHOCTH,  MPHHLMIOB
N106pOCOBECTHON KOHKYPEHLIHH.
28. [losbiaTs cBOKO NpodeccHoHanbHyl0 KBATH(pHKALMIO He pexe | pasa B 5 Jier.
29. B otHOWeHHsAX ¢ KoMeramu cobmoaaer cyGopAMHALHIO, OGLIETPHHATbIE MOPANILHO - 3THYECKHE HOPMEI,
BE/K/IHBOCTb H KOPPEKTHOCTb.
Pabortnuky 3anpeaercs:
1) pH BBINOJHEHHH NO/UKHOCTHBIX 0GA3aHHOCTEH NpecIeoBaTh CBOH JIMYHbIE H KOPBICTHLIE LIEJTH;
2) nonyyaTh JIMYHO WM 4Yepe3 MOCPEIHHKA MaTepHaNbHOE BO3HATPAKIEHHE B BHIE JCHET, MO/IapKOB M MHBIX
MaTepHa/IbHBIX Gnar oT paGOTHHKOB M JPYrMX JIML 32 BbITIONHEHHE PaGOTHHKOM NeHCTBHI, ecau Takue
NEHCTBHA BXOIAT B COCTAB €ro JOJDKHOCTHBIX 00A3aHHOCTel, nHG0, eciu pabOTHHK B CHJIY HOIKHOCTHOIO
NONOKEHHA MOXET CrNOcOOCTBOBATE TaKMM [EHCTBHAM, a paBHO 3a obLiee MOKPOBHTENLCTBO  MITH
TOMYCTHTENBLCTBO MO pabore;
3)npu paGoTe B ApYrMX OpraHM3aUMSX WIH TPH BENEHHH COGCTBEHHOrO GM3HECA MCMONB3OBATH MIOGHIE
npuHamnexamue  [lpeanpusTuio  OOBEKTBI  MHTENIEKTYaNbHOM  COGCTBEHHOCTH M MaTepHaIbHO-
TEXHHYECKHEPECYPChI;
4) Ges npeaBapUTENBHONO COrNACOBAHHS ¢ PYKQBOIHTENEM NOAPA3ENeHHs THO0 JIHLIOM, €r0 3aMeLUAIOLHM, U
OTBETCTBEHHBIMH JI0JUKHOCTHBIMU JTHLAMK TTpennpusTHA BEINONHATL CAEAYIOUINE ASHCTBHA:
¢ NE€penarath, NpEOCTABNATE TPETEMM JIHLIAM (3aKa34HKaM, MapTHEPaM, MOCTABUIMKAM W APYIHM) Ha JIEOObIX
HOCHTE/IAX MH(OOPMaUMH MaTepHalbl M AOKYMEHTALHIO, KAaCAIOIIMECS BBINONHIEMON paboTsl, HMeloLIHe
KOH(MIEHUMANBHBIH XapaKTep.

6. [IPABA
30. B uensx BBIMIONHEHMS BO3/OKEHHBIX Ha pPaGOTHMKA MOMKHOCTHBIX 00s3aHHOCTEH, PabOTHHKY
[peoCTaBIsgeTC NMPaBo: i

.




1) 3anpaiiMBaTh H MOMYYaTh OT CTPYKTYPHBIX MOApa3fiefieHui cyObekTa HHGOPMALMIO U MaTepHallbl, B TOM
YHClle COCTAaBMSIOLME KOMMEpYecKyld M CIy)KeOHYI0 TaliHy, B paMKax YTBepKAEHHBIX MPOLEAYP,
periaMeHTHPOBaHHBIX BHYTPEHHUMH JOKYMEHTAMH OpraHH3aLiiH;

2) MHHMLMHPOBATH BBIHECEHHE BOIMPOCOB, OTHOCSIIMXCS K MX KOMIETEHLMH, Ha PacCMOTPEHHE IepBOro
DYKOBOIMTENS TPENpUATHS MIM MHOro 7nuua (OpraHa), KOTOPOMY TMOJOTHYETHO AHTHKOPPYMNLIMOHHASA
KOMITPOEHC - cmy»k0a;

3) MHULMUPOBATH MNpOBelieHHe CJy)KeOHBIX I[IPOBEPOK [0 MOCTYNAIOLIUM COOOLUEHHSM O BO3MOMKHBIX
KOPPYNLIHOHHBIX - [IPABOHAPYLUEHHUAX WM HApyLUEHHsAX 3akoHojaresnbcTBa PecnyOnvku Kazaxcran o
MPOTHBOAEHCTBUH KOPPYIILIUH; )

4) yuacTBORaTh B pa3paboTKe MNPOEKTOB rocyAapCTBEHHbIX MPOrpaMM, HOPMATHBHEIX MPABOBbLIX AKTOB H HX
peaiu3alyy B NPEJENaX CBOEH KOMNETEHLIMH;

5) OpraHM30BBIBaTh U NPOBOAMTH COBELIAHKS N0 BOMPOCAM, OTHOCALIHMCS K MX KOMIETEHLIMH;

6) cobnonare KOH(UAEHUHANTEHOCTE UHPOPMALMKH U ero apdUIMPOBAHHBIX JIMLAX, CTABIIEH W3BECTHOH B
nepuol ocyuecTBieHHs QyHKLMHA AaHTHKOPPYNLIMOHHOM KOMILTAEHC - CiyKObi;

7) obecneunTs KOH(PUAEHIMANBHOCTE ML, 0OPATUBLIMXCS AHTHKOPPYTNLMOHHYIO KOMHIaeHe - ciykOy mo
npeanonaraeMbiM WKW GakTHHeckUM (iaKTaM KOPPYINLMH, HapyIIEHWH KOPrNOpaTHBHOIO KOAEKCA 3THKH H
MHBIX BHYTPEHHHX MOJMTHK H MPOLENYP MO BOMPOCAM aHTHKOPPYNLUHOHHOIO KOMITA€HCa;

8) cBoeBpeMeHHO MH(OOPMUPOBATH MEPBOr0 PYKOBOJHTENA W/WIIM WHOE MU0 (OpPraH), KOTOpOMY NOAOTHETHA
AHTUKOPPYILIMOHHA KOMIUTaeHC - chyx0a, o UoObIX CHTyallMsX, CBS3aHHbIX C HAHYMEM WIIH
MOTEHIMANBHON BO3MOKHOCTBIO HapyIIIEeHHs 3aKOHOATENbCTRA B chepe NPOTHBOAEHCTBUS KOPPYTILIMH;

9) ocylecTBAATH HHbIE IEHCTBUS, HE MPOTHBOpPEYALHe 3aKOHO/IATENIECTRY Pecrryﬁ.rmrcn Kazaxcran;

10) 3HaKOMMTBCH C MPOEKTAMU PELIEHWH aJIMUHUCTPALMK TPEANPUSTUS W YYACcTBOBaTb B 0OCY>KIEeHUH
BOTPOCOB, KacalOL[HXCs BLINOIHAEMOH HM paboThl;

11) BHOCHTb Ha paccMOTpeHHE AIMHHHUCTPALUM MPEANPUATH MPETOKEHUS MO COBEPLUSHCTBOBAHHIO
BBITIOTHAEMOH UM PaboThl M M3MEHEHHIO OPraHM3al|K TPYIa; :

31. CneuaucT aHTHKOPPYNUMOHHOW KOMILIAEHC - ci1yObl TaKkoke MMeeT Apyrue npaea, NpeJoCTaB/IeHHble
paboTHUKY 3aKoHonaTenbcTBoM O Tpyne Pecrybnuku Kasaxcran, TpynaoBbIM [10roBOpoM M BHYTPEHHHMH
HOPMATHBHBIMH JTOKYMEHTaAMH MPEINPHATHS.

7. OTBETCTBEHHOCThD
32. PaboTHHUK HecET nepcoHanbHYI OTBETCTBEHHOCTD 3a: He BhIMONHEHHE W/HIH HEHAUIekKalllee BhIOTHEHHE
CBOMX [OJDKHOCTHBIX 00f3aHHOCTEH, TPYNOBbIX M MpPO(MECCHOHATBHBIX 0053aTeNbCTR, MPEeIyCMOTPEHHBIX
Tpyaoeeiv kopmekcom PecryOnuku Kasaxcran, HacTosimei MOMKHOCTHOH HHCTPYKUMEH, KOMIEKTHBHBIM
NOTOBOPOM H 3aKTIOHEHHBIM ¢ pabOTHUKOM TPYAOBBIM JOrOBOPOM;
33. B cnmyvae mpuYHMHeHHA CBOMMH fAeiicTBHAMH (Mnu OGespeiicTBHeM) YOBITKOB mpeanpusTHio, pabOTHUK
BO3MEIIAET TMPHYHHEHHBIE YOBITKM B TOpSAJIKE, YCTAHOBJIEHHOM [EHCTBYIOLUMM 3aKOHOIATENbCTBOM
Pecnybnuku KazaxctaH U Tpy10BbIM TOrOBOpPOM.
34. 3a HEBLINOJIHEHHWE YKa3aHHH, NOPYYEHUH NEPBOro PyKOBOAUTENANPEANPHATHS.
35. 3a coXpaHHOCTb BBEPEHHBIX €MY JOKYMEHTOB.
36. 3a HecobaroieHHE TPY/IOBOH H MCMIOIHUTENIBHON TMCUMIUTHHBI.

8. SAKJIKOYHUTEJILHEIE TTOJIOXEHUW A
37. Hacrosmas nomKHOCTHAS HHCTPYKLMS BCTYNAET B CHILY CO AHS €8 YTBEPIKIAEHHUS U JeHCTBYET 10 MOMEHTA
€€ OTMEeHBl B YCTAHOBJIEHHOM TMOPSAKE AMPEKTOPOM HJIH HHBIM YIIONHOMOYEHHBIM JO/KHOCTHBIM JTHLIOM
NPEeLNPUITHS.
38. Hacrosias A0/mKHOCTHAS WHCTPYKUMS B 00A3aTeBHOM TMOPAAKe MPeocTaBlsgeTcs A/ O3HAKOMIIEHMUS
pabOTHUKY NPEANPHUATHH, 3aHUMAIOLLEMY NO/DKHOCTb «CHeuuanucT aHTUKOPPYNMUMOHHONW KOMIJIaeHC -
City>KObI», H SBJISETCS HEOTHEMJIEMOM YaCThIO 3aK/IIOYEHHOTO C HUM TPYAOBOTO JIOrOBOPA.
39. INoanuce paGoTHMKA B NPHIAra€MOM K HACTOSIUEH AODKHOCTHOM MHCTPYKUMH «JIHCTE O3HaKOMIIEHHS»
03HayaeT, 4YTO OH O3HAKOMJIEH M COIJIAaceH C MOJIOKEHHMSMM, YCTaHOBJIEHHBIMH HAacTOsAILel NO/KHOCTHOM
HHCTPYKLIHEH. ;
40. OpuruHan HacTosLIEH AOMKHOCTHONW MHCTPYKLMU XPAaHUTCS Y OTBETCTBEHHOIO 3a BeleHHe KaqpOBOro
J1eIONPOU3BOACTRA:
4]. HW3meHeHns W JOMOJHEHHMA B HACTOALIYIO NOJDKHOCTHYH) WHCTPYKLUHIO BHOCATCA B YCTAHORIEHHOM
NopsiIKe NPUKa30M AUPEKTOpPa MM HHOTO YMOJHOMOYEHHOTO JOJDKHOCTHOTO JTHLA TG0 NMYTEM YTBEP)KIACHHA
JIOJDKHOCTHOH MHCTPYKLIMH B HOBOH peJaKLMH.
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